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for receipt of

AN NAMALAI U N IVE RS I TY filled-in Applications:

ANNAMALAINAGAR - 608 002
DISTANCE EDUCATION EXAMINATIONS, May - 2012

INSTRUCTIONS TO CANDIDATES
DATE OF COMMENCEMENT OF EXAMINATIONS: 19" MAY - 2012

1. A form of Application for registration for the University Examinations to be held in May, 2012 is enclosed. The filled-
in Application along with Examination fees by way of Demand Draft should be sent directly by Registered Post to the
Controller of Examinations, Annamalai University, Annamalainagar-608 002 so as to reach him before the due date.
Applications may also be downloaded from the University website.

2. Late Applications and Fees will be accepted in the Office, at the Candidate's own risk with a late fee of Rs.110/- upto
7 days from the due date, and with additional late fee @ Rs. 60/- per day for the next 8 days. In exceptional cases,
candidates will be permitted to register for the examinations, even after the final date with fine, on payment of a late fee of
Rs. 660/-, but they can take up the examinations only at Annamalainagar. The actual date of receipt of the application in the
office, will be the criterion for arriving at the rate of late fee. The Answer Papers of candidates who appear for the
examinations without registering for the same will not be valued. The University will not be responsible for the loss of
Applications in transit.

3. Candidates should register for the examination only after remitting the Tuition fees due to the Directorate of Distance
Education. If they appear for the examinations without clearing their tuition fee arrears, a penalty of Rs. 500/- will be levied
by the DDE. The Demand Draft for Tuition fee arrears should be drawn in favour of the Director, Directorate of Distance
Education, Annamalai University and the Demand Draft for examination fees should be drawn in favour of the Controller of
Examinations, Annamalai University, payable at Indian Bank / ICICI Bank, Annamalainagar or on any Bank payable at Chennai
and sent to the respective officers. Candidates should write their Name and Enrolment No. on the reverse side corner of the
Draft, and are advised to preserve photo copies of their Application and Demand Draft for future reference.

4. At the first appearance, candidates should register for all the Papers of the respective Year / Semester, and pay the
fees for all the Papers, whether they intend to appear for all the Papers or not. Once a paper has been passed, it should not
be registered again during the course of study. The fee once paid, will not be refunded or carried over to a subsequent
examination.

5. A photo copy of the Attendance Certificate issued by the Directorate of Distance Education for having attended the
Compulsory Personal Contact Programme (of Courses for which attendance is compulsory), should be enclosed with the
examination application form. Those who have not attended the compulsory PCP are not eligible to appear for the
examination and even if they appear, the examinations written by them will be cancelled. Even in case, the PCP is not
completed at the time of submitting the application, the examination application must be submitted within the due date. A
copy of the Attendance Certificate may be sent separately after the PCP is over, along with a covering letter, before the
commencement of examinations.

6. Candidates must enter their Enrolment No., full Name and Address correctly in the Application form. If a change of
name has been approved by the University during the course of study, the name under which the Candidate was enrolled in
the University records should also be given.

7. Candidates can opt for any Centre. But, a Centre once selected, should not be changed under any circumstances.
If a candidate writes the examination in a Centre other than that opted in his Application, his/her Answer Papers will not be
valued.

8. Candidates should take care to write their correct Register No. / Enrolment No. in their Answer script. If it is
discovered later that a wrong or incomplete number has been entered in the Answer script, a penalty of Rs. 750/- per Paper
will be imposed on such candidates.

9. Advertisements will be published in leading English and Tamil Dailies about the Examination Centres and Venue on
ten days before the commencement of Examinations. The information on Examination Centres and Registered candidates
including their Register No., Papersregistered etc. will be available in the University Website.

10. Hall-tickets will not be sent directly to the candidates. An Intimation Card with details of the allotted Examination
Centre, Venue and Exam. Fees due if any, will be sent by post to all registered candidates. They must obtain their Hall-ticket
from the respective Examination Centre three days before the commencement of examinations. Hall-tickets will be issued
only on production of the Identity Card issued by the Directorate. If a candidate who has applied for the Examination and paid
all the fees within the due date, does not receive the Intimation Card, he/she may first visit the University Website for
ascertaining his/her Register No. Otherwise, he/she should go to the Venue with copies of his/her Application and Demand
Draft one day before the commencement of examinations and obtain permission from the Chief Superintendent / University
Representative to appear for the examination with his/her Enrolment number.

11. After publication of the results, the Statement of Marks and Provisional / Pass Certificate (if eligible) will be sent to
the candidates through Registered Post. The University will not be responsible for their loss in transit.
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12. There is no provision for revaluation of answer papers. However, retotalling of the marks awarded will
be made, if an application along with a fee of Rs. 500/- per paper is received either within 30 days from the date
of publication of results or 15 days from the date of despatch of mark sheet, whicheveris earlier. Such requests
received beyond this time limit will not be entertained.

13. Students will be permitted to take up Improvement Examinations one time only, if there is no change in
the syllabus and regulations, but only after successfully completing the course. They should obtain prior
written permission from the Controller of Examinations before submitting the Application for Improvement
Examinations. If improved, mark list only will be issued. Revised provisional certificate or degree certificate will
not be issued.

14. The University shall have the right to cancel or modify any of the above instructions and such decision
will be binding on all the candidates appearing for the University Examinations. If examinations cannot be
conducted at a centre due to unforeseen circumstances, candidates who had opted for that centre will be asked
to write the examinations at the nearest centre or the examinations may be rescheduled at the discretion of the
University.

15. For any clarification regarding examinations, certificates, etc., candidates are advised to write only to
the Controller of Examinations by his designation. [Phone: 04144-237368, 238027, Fax: 04144-238145].
Candidates can also register on-line at www.annamalaiuniversity.ac.in
16 (a). EXAMINATION FEES:
B.A., B.Sc., B.Lit.,, B.Com., B.B.A., B.B.S., BM.M., B.C.A., BA.L., BB.L., B.G.L., B.Music.,
B.Dance Degree Examinations (Including Dual Degree/ Lateral Entry/Double Degree Courses)

Rs. Ps.

Per Paper (Theory) - 100.00

Per Practical - 120.00

Project Report / Viva-voce - 330.00
Certificate Course Examinations

Per Paper (Theory) - 100.00

Per Practical - 120.00
Diploma / Post-Diploma Examinations (including Lateral Entry Courses)

Per Paper (Theory) - 130.00

Per Practical/Project - 170.00

Per Practical (Diplomain Yoga) - 340.00
P.G. Diploma/Advanced Diploma Examinations

Per Paper (Theory) - 170.00

Per Practical/Record/Project - 220.00

Per Practical (PG Diploma in Yoga) - 440.00
P.G. Diploma in Health Sciences Examinations

Per Paper (Theory) - 420.00

Project / Log Book & Viva-voce - 790.00
Pre-Foundation / Foundation Course | & Il Year Examinations

Per Paper (Theory) - 60.00
M.A., M.Sc., M.C.A., M.Com., M.H.R.M., M-M.M., M.F.M., M.L.M., M.S.W., ML/LLM,
M.Music, M. Dance Degree Examinations (including Lateral Entry Courses)

Per Paper (Theory) - 170.00

Per Practical (3 hrs.) - 180.00

Per Practical (6 hrs.) - 420.00

Per Practical (M.Sc. Yoga) - 850.00

Project Report/Dissertation - 420.00
M.B.A., All Post Graduate Degree Programmes offered through Collaborating Institutions
(Except Computer related programmes), M.Phil. Degree Examinations

Per Paper (Theory) - 420.00

Practical / Internship - 500.00

Dissertation & Viva-voce - 790.00
Master of Health Science Course Examinations

Per Paper (Theory) - 480.00

Project / Log Book & Viva-voce - 850.00
B.L.1.S. Degree Examinations

Per Paper (Theory) - 120.00

Per Practical - 210.00
M.L.1.S. Degree Examinations

Per Paper (Theory) - 170.00

Per Practical - 240.00
B.Ed. Degree Examinations

Per Paper (Theory) - 300.00

Practicals (Unit | or Il or both) - 830.00
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Examinations of all Under Graduate Degree Programmes (Except Computer - related Programmes) offered
through Collaborating Institutions (Including Lateral Entry and Double Degree Courses)

Per Paper (Theory) - 210.00
Per Practical (3 hours) / Record / Project - 240.00
Per Practical (6 hours) - 400.00

Examinations of all Diploma and Certificate Programmes (Except Computer - related Programmes)
offered through Collaborating Institutions

Per Paper (Theory) - 150.00
Per Practical (3 hours) / Record / Project - 180.00
Per Practical (6 hours) - 240.00

Examinations of all Advanced Diploma and P.G. Diploma Programmes (Except Computer - related Programmes)
offered through Collaborating Institutions (Including Lateral Entry Courses)

Per Paper (Theory) - 240.00
Per Practical (3 hours) / Record / Project - 360.00
Per Practical (6 hours) - 480.00

16 (b). OTHER FEES:
All Candidates have to remit the following Fees IN ADDITION to the Examination Fees:
(Caiieys sL_L_ewiid 56T SPEHHEMTL HL_L_ETRISENSTILLD SHENETTS) LOTEwTeTaHEhLD 0lFe)ss Coustt(Hib)

1. Examination Application Registration Fee - 50.00
2. Postal Charge - 90.00
3. Mark List Fee - 90.00

(Candidates who appear for arrear papers also
should remit mark list fee at the rate of Rs. 90/-
for each Year/Semester mark list).
4. Provisional or Pass Certificate Fee - 170.00
(All Final Year/Semester and One Year Course
Candidates only [except Foundation Course | Year]
should remit this fee. Failed candidates need not pay
this fee, if they have paid it previously)

5. Centre Fee
a) Centres in Tamil Nadu and Puducherry States - 170.00
b) Centres in Andhra Pradesh, Karnataka & Kerala States - 270.00
c) Guwahati. Tinsukia (Assam), Agartala (Tirupura),
Port-Blair (Andaman) Centres - 660.00
d) All other Centres - 370.00
6. Membership Fee - 50.00

(Supplementary candidates who have
completed the course in the previous years
should remit @ Rs. 50 per year)

7. Penalty for late submission of applications
a) If submitted within 7 days from the due date - 110.00
b) If submitted within the next 8 days - Additional Fine, per day - 60.00
c) If submitted after 15 days from the due date, but before
Exams. begin (Annamalainagar Centre only) - 660.00
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Annamalainagar - 608 002 Dr. R. MEENAKSHISUNDARAM
Date: 01.03.2012 CONTROLLER OF EXAMINATIONS
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