MBA Project Report – Format & Guidelines

Filed under ProjectbyAdmin 

1

Here are some guidelines to prepare your MBA project report. You can use this format as it is or you can change as per your project requirements. If you have any query or suggestions regarding this guidelines, please send us.

GUIDELINES FOR PREPARATION OF MBA PROJECT REPORT:

1. The text should be in Times New Roman Font with 12 pts size with double line spacing using black ink only. Text should be properly aligned to both left and right margins (Justify).

2. Margins must be    

Left    1.5 Inches          Right      1.5 Inches

Top    1.5  Inches          Bottom  1.5 Inches

3. Students should take the printout on A4 size bond papers.

4. Copies:  Two hard-bound copies (Black Rexine with Golden Embossing as per format specified). One original and one clean Xerox copy. 

5. Students have to submit the soft copy of the documentation.

6. All the screen shots (Input screens and Reports) should contain valid data. The input controls should not be left empty. (Only for IT Specialisation Students)

7. Students are not supposed to print the company logo anywhere in the documentation, except on the letter head given by the company.

8. All the pages should have page no. (right aligned) as footer.

9. Page Nos. on the Index page should be printed. Should not be hand written and should match with the contents.

10. Documents up to index should have page Nos. in Roman letters and pages after Index should be numerically numbered.

ORDER OF DOCUMENTS IN YOUR HARD BOUND REPORT:

1. 2 Blank pages at beginning

2. Title page (replace your name, project title, company name where ever required)

3. Certificate from college 

4. Certificate from company 

5. Declaration

6. Acknowledgement 

7. Index

8. [Followed by pages as stated in the Index]

Certificate

This is to certify that Ms/Mr._________________________________________ is a bonafide student of ……………………….college name……………….., Pune, has successfully completed the project work as prescribed by the University Of ……….. in the partial fulfillment of the requirement of Master Of Business Administration(MBA) Program for the academic year 2010-2011.

The Project Work titled as “[Project Title]”.

Project guide                                                    H.O.D                                                  Director

      Examiner 1                                                                                         Examiner 2

Declaration

I, the undersigned, hereby declare that the project report entitled, [project title] submitted by me to the University of ………….., in partial fulfillment of the requirement for the award of degree of Master of Business Administration under the guidance of Prof.[internal guide name], is my original work and the conclusions drawn therein are based on the material collected by myself.

The Report submitted is my own work and has not been duplicated from any other source.  I shall be responsible for any unpleasure moment/situation.

Place:

Date:          [Student Name]

Acknowledgement

A successful Project is the result of team work and co-ordination that includes not only the group of developers who put forth the ideas, logic and efforts but also those who guide them. So, at the completion of the project, I feel obliged to extent my gratitude towards all those who made valuable contributions throughout my training period.

I am thankful for all the knowledge, guidance and support imparted by Dr. / Prof. …………………………………….(Director) to me who gave me invaluable knowledge during the IT period.

In addition, I wish to convey deep sense of gratitude towards Prof. …………………………………. (Name of H.O.D) at any time I needed.

At the end just as significantly, I would like to express my sincere thanks to,                 Prof. ……………………………………….(Project guide), Prof. …………………………………..(Project Co-Ordinator) and Prof. …………………………………….(GFM) and all the other staff members who have provided me excellent knowledge and support throughout my Post Graduation.

I am very much thankful to my parents, brother/sister and friends for their continuous support.
