
 1

ikB~ ;ikB~ ;ikB~ ;ikB~ ;Øe  2011e  2011e  2011e  2011     

    

chchchchñ , , , ,ñ    ¼v ku lZv ku lZv ku lZv ku lZ½ 
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f gUnhf gUnhf gUnhf gUnh     

 

chchchch ----  , , , , ----  ¼ vk ul Z½  f }rh ;  o"k Z  ijh {kk ] 20 11 ¼ vk ul Z½  f }rh ;  o"k Z  ijh {kk ] 20 11 ¼ vk ul Z½  f }rh ;  o"k Z  ijh {kk ] 20 11 ¼ vk ul Z½  f }rh ;  o"k Z  ijh {kk ] 20 11     

       iw. k k ±d % 9 0 $1 0 iw. k k ±d % 9 0 $1 0 iw. k k ±d % 9 0 $1 0 iw. k k ±d % 9 0 $1 0 =1 001 001 001 00     

iz Fk e ik B~; p; kZiz Fk e ik B~; p; kZiz Fk e ik B~; p; kZiz Fk e ik B~; p; kZ          l e;  % 3  ?k . Vsl e;  % 3  ?k . Vsl e;  % 3  ?k . Vsl e;  % 3  ?k . Vs     

dforkdforkdforkdfork     

1 - dfork oyh % ¼dsoy l qUnj dk .M ½ rq yl h nk l    

2 - Hkk jr&Hk kj rh % eS f Fkyh 'kj . k xq I r 

3 - ygj  % t;'k adj  iz l k n 

 

uk sV %uk sV %uk sV %uk sV %   

¼d½   bl  ikB~;p ; kZ  esa dq y feykdj  rhuk sa dk O;  d` fr; ksa e sa  l s 10 &10  vadk sa ds N % O;k [; k a'k 

 iwNs tk; saxsA  Nk= ksa dk s dsoy rhu ds lanHk Z ]  O; k [; k rFk k dk O;  l k S Un;Z  dks L i"V dj uk  

 gk sx k A  

[ k½   rh uk s a dk O;d` fr; ksa esa l s de ls de v kB l eh{k kR ed iz' u iwNs tk,ax s f tuesa l s  Nk= ksa dk s 

 1 5&1 5 vadk sa ds p kj  iz' uk sa ds m Ùk j nsus gk sax sA  

 fo'k s"kfo'k s"kfo'k s"kfo'k s"k  % Nk= ksa dk s iz R;sd d̀fr esa l s de l s de ,d iz' u dj uk vf uok ;Z  gksx kA  

x½   vk arfj d ewY; k ad uvk arfj d ewY; k ad uvk arfj d ewY; k ad uvk arfj d ewY; k ad u         vad %  1 0  

    

l gk; d iqL rdsal gk; d iqL rdsal gk; d iqL rdsal gk; d iqL rdsa  % % % %     

1 -  dfork oyh %  lq /k kdj ikaMs;]  yk sd Hk kj rh  iz dk' ku]  bykgk ck nA  

2 -  dforkoyh  % x hrk  izS l ] x k sj [ k iqjA  
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f }rh;  ik B~; p; kZf }rh;  ik B~; p; kZf }rh;  ik B~; p; kZf }rh;  ik B~; p; kZ     

                                iw. k k ±d % 90 $ 10 10 0iw. k k ±d % 90 $ 10 10 0iw. k k ±d % 90 $ 10 10 0iw. k k ±d % 90 $ 10 10 0     

                                l e; % 3 ?k. Vsl e; % 3 ?k. Vsl e; % 3 ?k. Vsl e; % 3 ?k. Vs     

 

1 -  vax zsth l s fgU nh  esa vuq ok n      vad %  1 6  

2 - fucU/k &ys[k u         vad %  1 6  

3 -  fVIi. k rFk k izk :i.k  laca/k h fu; ek sa dk l ekU; Kk u   vad %  1 8  

4 -  jk "Vªh;  Hk k" kk f gUnh ]  L o:i vkS j  egÙo     vad %  1 0  

5 -  tul ap k j % jsf M; ks]  nwj n' kZ u rFkk  l ekp kj  i= ksa ds fy, ys[ k u dh  fof' k" V fof /k      

          vad %  2 0  

6 -  fgU nh  ds m il xZ ] iz R; ;] vFk Z  o iz ;ksx rFkk  ' kC n&'k ks/k    vad %  1 0  

7   vk arfj d ewY; k ad uvk arfj d ewY; k ad uvk arfj d ewY; k ad uvk arfj d ewY; k ad u       vad %  1 0  

l gk; d iqL rdsal gk; d iqL rdsal gk; d iqL rdsal gk; d iqL rdsa  % % % %     

1 -  fVIi. k]  izk :i.k  rFkk  iwz Q  iBu& Hk ksyk ukFk frok jh  ,oa fot;  dq yJs"B]  ok .k h  iz dk' ku] 

 ubZ  f nYyh A  

2 -  fVIi. k]  iz k:i.k  rFk k  izwQ  iBu& vk se iz dk' k fl agy ,oa m ek ifr jk ; p Unsy]  ih rkEcj  

 iz dk 'k u]  ubZ f nYyh A  

3 -  iz p kj  ek /;e&j k/ks ' ;k e ' kekZ ]  gfj; k .k k l kf gR; vdk neh ]  iap dwyk ] p .Mh x <+A  

4 - O; kogkfj d fgUnh& vkse iz dk 'k  flagyA  
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f gUnhf gUnhf gUnhf gUnh     

chchchch ----  , , , , ----  ¼ vk ul Z½  r̀rh;  o"k Z ijh {kk ] 20 1 1 ¼ vk ul Z½  r̀rh;  o"k Z ijh {kk ] 20 1 1 ¼ vk ul Z½  r̀rh;  o"k Z ijh {kk ] 20 1 1 ¼ vk ul Z½  r̀rh;  o"k Z ijh {kk ] 20 1 1     

    

r` rh ; ik B~ ;p ;k Zr` rh ; ik B~ ;p ;k Zr` rh ; ik B~ ;p ;k Zr` rh ; ik B~ ;p ;k Z           iw. k k ±d % 90 $ 10 iw. k k ±d % 90 $ 10 iw. k k ±d % 90 $ 10 iw. k k ±d % 90 $ 10 =1 0 01 0 01 0 01 0 0     

                                l e; % 3 ?k. Vsl e; % 3 ?k. Vsl e; % 3 ?k. Vsl e; % 3 ?k. Vs     

1 -  dk O; &ukVd% ,d d. B fo"k ik; h&nq ";ar dq ekj ]  yksd Hk kj rh iz dk'k u]  byk gkck nA  

2 -  dgk fu;k ¡%  vk /kk j  p ; u& Hkh "e l k guh]  vk /k kj  ifC yds' ku]  iap dwyk A  

3 -  l aL ej . k%  vrh r ds p yf p=& egk nsoh oek Z ]  jk /k kd` ". k izdk 'k u] ubZ  fnYyh A  

    

uk sV %  uk sV %  uk sV %  uk sV %      

¼d½  bl  ikB~ ;p ;k Z  esa dq y f e ykdj  rhuks a dkO ; d` fr;k s a  esa l s 1 0 &1 0  vadksa d s N % O ;k [; ka'k 

 iwNs tk; sax sA  Nk= k sa dk s dsoy rh u dh gh  l anHk Z ,oa dkO;  l kS Un;Z  l f gr O;k [; k  dj uh  

 gk sx h A  

[ k½   rh u d`fr;k s a esa l s de l s  de vk B l eh{k kRe d iz 'u iwNs tk,ax s f tues a l s Nk = ksa dk s 

1 5 &15  vadksa ds p kj  iz' uksa ds m Ùkj  nsus gksax sA  

f o'k s"k  %f o'k s"k  %f o'k s"k  %f o'k s"k  %  Nk = ksa dks iz R;sd d` fr esa l s de ls de ,d iz' u vo' ; dj uk  gksx kA  

 

x½    vk arfj d ewY; k ad uvk arfj d ewY; k ad uvk arfj d ewY; k ad uvk arfj d ewY; k ad u         vad %  1 0  

    

l gk; d iqL rdsa %l gk; d iqL rdsa %l gk; d iqL rdsa %l gk; d iqL rdsa %     

1 -  va/kk  ; qx                %  iFk vkS j  iz n'k Z u] t; nso rust k]  ok. kh  iz dk' ku]  ubZ f nY yhA  

2 -  vU/kk  ; q x  vk Sj  H kk jrh ds vU ; ukV~ ;  iz ;k sx  %  t; nso ru stk ]  uf p dsrk iz dk' ku]  ubZ  

 fnYyh A  

3 -  vU/kk  ; qx      % ,d foosp u] Mk W-  gjh' p Unz oekZ ] uo H kk jrh 'kadj  iz fr" Bk u] ubZ fnYyh A  

4 -  fgUnh dgk uh v Urj ax ifj p;        % jk enj 'k f eJ ] us' kuy if Cyds'k u] ubZ  fnYyh A  

5 -  fgUnh dgk uh v iuh  tq ckuh         %  Mk W- bUnz ukFk enk u] l aHkk ouk if Cyds'k u] gkiq M+ A  
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p rq Fk Z p rq Fk Z p rq Fk Z p rq Fk Z ik B~; p; k Zik B~; p; k Zik B~; p; k Zik B~; p; k Z     %%%%       iw. k k ±d % 90 $ 10 iw. k k ±d % 90 $ 10 iw. k k ±d % 90 $ 10 iw. k k ±d % 90 $ 10 =1 0 01 0 01 0 01 0 0     

                                l e; % 3 ?k. Vsl e; % 3 ?k. Vsl e; % 3 ?k. Vsl e; % 3 ?k. Vs     

¼v½  dk O;'kk L=¼v½  dk O;'kk L=¼v½  dk O;'kk L=¼v½  dk O;'kk L=           v ad % 6 0v ad % 6 0v ad % 6 0v ad % 6 0  

1 -  Nan % Hk q tax iz ;k r]  ek fyuh ] eUnkØk ark]  f'k[kfj . kh ]  vgh j ] ek uo]  cj oS             vad%  2 0  

2 -  vyadk j %  vU ;k sfDr]  rq Y; ;ksf x rk]  m Yys[ k]  O ;k t] vuUo;]  foHk kouk]              vad%  20     

         fo' ks" kk sfD r]  n` "Vk Ur]  iz rh i] m ies; ksiek]  O; frjsd           

3 -  ¼d½   'k Cn&' kf Dr;k ¡& ifj Hk k" kk vkS j  m nkgj .k                             vad%  2 0     

 [k ½  f cEc& ifj Hk k" kk  vk Sj L o:i 

 ¼x½  jl & ifjp ; ] iz dkj ] y{k. k vkS j  m nk gj . k 

 ¼? k½  iz rhd&ifj Hk k" kk ] L o:i 

f o'k s"k  %f o'k s"k  %f o'k s"k  %f o'k s"k  %   

1 -     Nk= ksa dk s  ik ¡p  va dksa  ds 4  Nank sa v kS j  ik ¡p &ik ¡p  vadk sa  d s 4  vya dk jk sa ds  y{ k. k rFk k m nkgj . k  

fy[ kus gk sax sA  iz kf ' ud dks nq x uk  fodYi nsuk gk sx k A  

2 -  [k aM rh u l s lacaf /k r p kj ksa m i[ kaM ksa ¼d]  [ k] x ] ? k ½ esa l s dq y feykdj  1 0 &10   vadk sa d s 

 p kj  iz ' u iwNs tk; sax s ftuesa  ls Nk= k sa dks fdUgha nk s ds m Ùk j  nsus gk sax sA       

¼¼¼¼ vk ½ Hkk "k k  %vk ½ Hkk "k k  %vk ½ Hkk "k k  %vk ½ Hkk "k k  %                                         vad%  30     

1 -  fgUnh dh  iz eq[ k cksf y;k a& {k s=  vkSj  fo'ks"k rk ,a ¼ fo' ks"k r%  cz t] vo/kh  dk ifjp ;½     

2 -  ekud f gU nh  dh l ajp uk & ' kC n lajp uk ]  :i&l aj p uk ]  ok D;&laj p uk A  

3 ¼d½  j ktHk k" kk  f gU nh  dk ifj p ; rFkk  orZ ek u fL FkfrA -   

 ¼[ k½  nsouk x j h fyf i dk vuq ek sfnr eku d :iA  

f o'k s"k  %f o'k s"k  %f o'k s"k  %f o'k s"k  %  ^vk ** [ k aM esa l s 1 5&1 5  vadk sa ds dq y p kj  iz ' u iwNs tk,ax s]  f tuesa l s Nk= ksa dk s nk s 

 ds m Ùkj  nsus gksax sA           

4 -  vk arfj d ewY; k ad uvk arfj d ewY; k ad uvk arfj d ewY; k ad uvk arfj d ewY; k ad u        vad%  10  

l gk; d iqL rdl gk; d iqL rdl gk; d iqL rdl gk; d iqL rd  % % % %     

                dk O ; d s rÙo % vkpk;Z nsosUnzukFk 'kekZ] yksdHkkjrh izdk'ku] bykgkckn&1  
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f gU nh  ¼ ,sf P N d½f gU nh  ¼ ,sf P N d½f gU nh  ¼ ,sf P N d½f gU nh  ¼ ,sf P N d½     

chchchch ----  , , , , ----  ¼ ¼ ¼ ¼ lk ek U;lk ek U;lk ek U;lk ek U; ½  ½  ½  ½  izFk eizFk eizFk eizFk e  o"k Z ij h {k k ] 2 0 11 o"k Z ij h {k k ] 2 0 11 o"k Z ij h {k k ] 2 0 11 o"k Z ij h {k k ] 2 0 11     

    

i= & ,di= & ,di= & ,di= & ,d       iw. k k ±iw. k k ±iw. k k ±iw. k k ± aa aa d % 9 0$ 10  d % 9 0$ 10  d % 9 0$ 10  d % 9 0$ 10  =10 010 010 010 0     

                                l e; % 3 ?k. Vsl e; % 3 ?k. Vsl e; % 3 ?k. Vsl e; % 3 ?k. Vs     

1111 ----  df ork yksd % df ork yksd % df ork yksd % df ork yksd %                               vad % 21  

l a0 Mk W- f' kodq ekj  ' kek Z ] ifCyds' ku C ;wj ks]  iatk c fo'ofo|k y; ] p . Mhx <+ }kj k iz dk f' krA  

bu l k r dfo;k sa dh  jp uk ,¡ ik B~ ; Øe esa fu/k kZ fjr dh  x bZ gS& 

dchj ] jS nkl ] x q# uk ud nso]  lwj nk l ]  ehj kck bZ ] rq yl h nkl  vkSj  fx fj /k j dfojk ;A  

¼d½   N g& N g vadksa dh  nks lanHkZ  lf gr O; k [; k,¡ dj uh gksa x hA  dq y 4 lanHk Z  iwNs tk ;as x sA  

¼[ k ½  9  vadk sa dk ,d l eh {kk Red iz' u dj uk  gk sx kA dq y 2  iz ' u iwNs tk ;asx sA  

 

bl  [ kaM esa l s dfo&ifj p ; ] dfork &l kj  rFk k mí s' ;  l aca/ kh  iz' u iwNs tk; asx sA m Ùk jksa dh  

'k Cn&l h ek 200  gksx hA  

2222 ----  l th o dgkf u; k ¡ % l th o dgkf u; k ¡ % l th o dgkf u; k ¡ % l th o dgkf u; k ¡ %                                     vad %  2 1  

l a0  Mk W-  y{ehp U nz  [ kqj kuk]  ifC yds' ku C ;wj ks]  iatk c fo'ofo|ky; ] p .Mhx <+ }kj k iz dkf 'k rA  

f uEuf yf [ kr l k r dgkf u; k¡  ikB~ Øe esa gS a %&  

'k rjat ds f [ kyk M+h ] eerk]  vf' kf {kr dk  â n; ]  ekS r ds eq ¡g esa]  U ;k ; ea= h]  x q ykc] l H;& vl H;A  

¼d½  N g& N g vadksa dh  nks lanHkZ  lf gr O; k [; k,¡ dj uh gksa x hA  dq y 4 O ;k [ ;k ,¡  iwNh tk ;asx hA  

¼[ k ½  9  vadk sa dk  ,d l eh {k k Red iz ' u dj uk gksx kA  bl [ k aM esa dFkk oL rq ]  p fj= &f p= .k  ,oa 

 m ís' ; l s lacaf /kr dq y nk s iz ' u iwNs tk; asx sA  iz R;sd m Ùkj  dh  'k Cn&l h ek 2 0 0  rd 

 gk sx h A  

3 -  rh u& rh u vadk sa ds p kj  y?k q &m Ùkj kis{k h iz' u dj us gkas xsA      vad %  1 2  

 dq y 8  iz ' u iwNs tk; sax sA  izR; sd m Ùkj  dh l hek  5 0  'k Cnk sa rd gksx hA  ;s  iz ' u bl i=  ds 

iwok sZD r nk s [ k aMksa ¼dfork yks d ,oa l th o dgkf u; k¡ ½ ij  vk /k kfjr gk saxsA  

4444 ----         f gUnh &l kf gR;  dk  bf rgk l %f gUnh &l kf gR;  dk  bf rgk l %f gUnh &l kf gR;  dk  bf rgk l %f gUnh &l kf gR;  dk  bf rgk l %                             vad %  1 6     

vk fndk y ¼ viHkz a' k l k f gR ; dk s NksM +dj ½  rFkk  Hk fD rdk y l ss fuEufy f [ kr 'k h "k Zdk sa ij  vk/k kfjr iz ' u 

iwNs tk ;asx sA   

¼d½   vkf ndk y dk uk edj .k ] dky&l h ek]  ifj fL Fkfr;k ¡] iz òfr; k¡ v kS j  i` Fohjk t j kl k s  rFkk  

ch l ynso j kl ks dk  ifj p ;A 
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[ k½   Hkf Drdk y dh ifj fL Fk fr; k¡]  lardkO ;]  izsek [; k uddkO ; ]  j kedkO ; vkSj  d̀". kdkO ;  dh  

fo'k s"krk ,¡] dch j ]  tk ;l h ]  rq yl h vkS j  l wj nk lA  

 nk suk sa dkyk sa l s l acaf /k r dq y 4  iz ' u iwNs tk; assx s]  f tuesa l s 8 &8  vadk sa ds  nk s iz' u 

 dj us  gksax sA  

5 -  oL rq f u"B iz' uoL rq f u"B iz' uoL rq f u"B iz' uoL rq f u"B iz' u             vad %  2 0  

 bl  i= ds iwok Z sDr rhu ksa  [ k aMk sa ds l aca/k  esa 2  v ad ds nl  oL rq f u"B iz ' uksa ds m Ùkj  

 nsu s gk sax sA  

6 -  vk arfj d ewY; k ad u % vk arfj d ewY; k ad u % vk arfj d ewY; k ad u % vk arfj d ewY; k ad u %            vad %  1 0  

 l gk ; d iqL rdl gk ; d iqL rdl gk ; d iqL rdl gk ; d iqL rd sasa sasa  % % % %     

1 - fgUnh l kf gR; dk  bfrgkl  % dql q e oek Z  
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f gf gf gf g U nh  ¼,sf P N d½U nh  ¼,sf P N d½U nh  ¼,sf P N d½U nh  ¼,sf P N d½     

chchchch ----  , , , , ----  ¼ ¼ ¼ ¼ llll kkkk ek U;ek U;ek U;ek U; ½  ½  ½  ½  izFk eizFk eizFk eizFk e  o"k Z ij h {k k ] 2 0 11 o"k Z ij h {k k ] 2 0 11 o"k Z ij h {k k ] 2 0 11 o"k Z ij h {k k ] 2 0 11     

    

i= &i= &i= &i= & nk snk snk snk s            iw. k k ±d % 90 $ 10iw. k k ±d % 90 $ 10iw. k k ±d % 90 $ 10iw. k k ±d % 90 $ 10= 1 0 0 1 0 0 1 0 0 1 0 0     

                                l e; % 3 ?k. Vsl e; % 3 ?k. Vsl e; % 3 ?k. Vsl e; % 3 ?k. Vs     

         

1111 ----  l eh {kk  f l )k Ur % l eh {kk  f l )k Ur % l eh {kk  f l )k Ur % l eh {kk  f l )k Ur %                                     vad %  1 6  

¼dsoy m iU;kl  vk Sj dgk uh½  

¼d½  m iU; kl  dh ifj Hk k" kk ]  rÙ o vk Sj  ox h Z dj .k  l aca/k h nks iz ' u iwNs t k,¡x sA  8  vadksa  dk  

 dsoy ,d iz' u dj uk gksx kA  

[ k½   dgk uh  dh  ifj H kk "k k]  rÙo  vkS j  ox hZ dj . k laca/k h nks iz ' u iwNs tk; asx sA  8  v adk sa d k  

 dsoy ,d iz' u dj uk gksx kA  

2 -  >k ¡lh  dh  jk uh>k ¡lh  dh  jk uh>k ¡lh  dh  jk uh>k ¡lh  dh  jk uh & òUnk ou yky oek Z &e;wj  iz dk' ku]  >k ¡l h    vad %  1 6  

 uk edj .k ]  dFkk oL rq ]  p fj =]  m ís' ; ds vk /k kj  ij  p kj  l eh {kk Red iz ' u iwNs tk ;asax s]  

 ftues a l s 8 &8  vadk sa ds dksbZ  nk s iz ' u dj us gk as ax sA bl  [ kaM  esa l s l anH kZ &l f gr O ;k [; k 

 ugh a iwNh  tk,ax hA  

3 -     O; k ogk fj d O;k dj. k  %O; k ogk fj d O;k dj. k  %O; k ogk fj d O;k dj. k  %O; k ogk fj d O;k dj. k  %         vad %  2 0     

 ¼d½   foijhrk Fk Z d 'k Cn   4  vad 

 ¼[ k½   l ekuk Fk Z d 'k Cn    4  vad 

 ¼x½   'k Cn&' kk s/k u vkS j  ok D;& 'k ks/k u  8  vad 

 ¼? k½   ok D;k a'k  ds f y, ' kC n    4  vad 

4 -  eq gk ojs vkS j  yksdk sfDr; k ¡                               vad %  1 0  

5 -  fu/kk Z fj r fo" k; ij  vuq P Nsn& ys[k u                              vad %  1 0  

6 -     futh i=&ys[ k u                                   vad %  8  

7 -     ifj H kk f" kd ' kC nk oyh ¼lwp h  l yX u gS½                                 vad 1 0  

8 -  vk arfj d ewY; k ad uvk arfj d ewY; k ad uvk arfj d ewY; k ad uvk arfj d ewY; k ad u                                      vad 1 0  

uk sV %uk sV %uk sV %uk sV %   i=  nks esa Hk k "k k&f 'k {k. k ds O ;k ogkfj d iz ; ksx  vkSj  Nk= k sa ij  O ;f Drx r /; ku nsus dh  

 vfuok; Z rk ds dk j . k d{k k&v uq Hk kx  dh Nk= &la[ ;k  3 0&4 0  ds ch p l hf er gksx hA 
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ik fj Hk k f "k d 'k C nk oyh ik fj Hk k f "k d 'k C nk oyh ik fj Hk k f "k d 'k C nk oyh ik fj Hk k f "k d 'k C nk oyh     

A 

1 -  Abbreviation   l a{k si l adsrk{ k kj ] 

2 -  Absence    vuq ifL Fkfr] xS j gkf tj h 

3 - Accommodation   vkok l  

4   Advice   ij ke' kZ ]  l yk g]  l wp uk]  laKkiu 

5 -  Allegiance   fu"Bk 

6 -  Alteration    ifjorZ u]  gsj &Qsj  

7 -  Amendment   l a'kk s/k u 

8 - Appendix      ifj f 'k "V 

9 - Assistant   l gk ; d  

1 0  Attendance   m ifL Fk fr]  gk ftjh  

B 

1 1 - Basic pay   ewy osru 

1 2 - Birth Date   tUe frfFk ] tU e dh  rk jh[k  

1 3 -   Block    [k aM]  C ykWd 

1 4 -   Board    ck sMZ ]  eaM y 

1 5 - Break in Service  l sok  esa O;o/kk u 

1 6 -   By Hand   nL rh  

C 

1 7 - Cancel   j n~ n dj uk  

1 8 - Clarification   L i"Vh dj .k  

1 9 - Closing Balance  var& 'ks" k]  jksdM + ck dh  

2 0   Committee   l fefr 

2 1 -  Competence   l {k erk  

2 2 -   Conference    l Eesyu 

2 3 -  Confirmation   iq f "V 

2 4 -   Consolidated fund  l esf dr fuf/k  
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2 5 -   Conveyance allowance ok gu Hk Ùk k 

2 6 -   Corruption    Hkz " Vk p k j  

2 7 -   Covering letter  l gi=  

D 

2 8 -   Dealing Assistant  l acaf /k r l gk; d 

2 9 -   Dearness Allowance eagx kbZ H kÙkk  

3 0 -   Department   foHk kx  

3 1 - Deputy Secretary  m il fp o 

3 2 -   Dissent   fol Eefr]  foefr]  vgl efr 

3 3 - Duplicate   vuq f yfi]  nwl jh  iz fr 

3 4 -   Duration    vof/k  

3 5 - Duty    M~ ;wVh ] dke]  dk; Z ] dÙk Z O; ] Hk kj ] 'k q Yd 

E  

3 6 -   Encashment    Hkq ukuk ] rq M +kuk 

3 7 -   Entry    iz fof" V] banj kt]  iz os' k 

3 8 -   Evidence   l k{; ] x ok gh]  iz ek. k  

3 9 -   Expert   fo'k s"k K  

4 0 -   Export   fu;k Z r 

4 1 -   Extract    m )j . k 

F 

4 2   Fitness Certificate  L oL Fk rk  iz ek .k i= ]  ; ksX ; rk izek .k i=  

4 3 -   Fresh Receipt (F.R.) ubZ  v korh 

4 4 - Further Action   vkx s dh dkjZ ok bZ ] vx yh dk; Z okgh  

G 

4 5   General Manager  iz / kk u iz ca/kd]  egkiz ca/k d 

4 6 -   General Meeting  l k/k kj .k  l Hk k]  l k/k kj .k cS Bd 

4 7 -   Grant-in-aid   l gk ; rk &vuq nk u 

4 8 -   Guidance   ek x Z n'k Z u] funsZ' ku 
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H 

4 9 -   Head Clerk   iz / kk u fyf id]  gS M dydZ  

5 0 -   Head of Account   ys[ k k& 'k h"k Z  

5 1 -   Head office   iz / kk u dk ;k Z y; 

5 2 -   Head Quarter  eq [ ; ky;  

5 3 -   Holiday   vodk 'k ]  Nq V~ Vh  

I 

5 4 -   Immediate officer  vkl Uu vf /k dk jh  

5 5 - Import   vk; kr 

5 6 -   Increment    osru&o` f ) 

5 7 -  Inquiry   iwNrk N ] tk ¡p  

5 8 -   Inspector    fujh {kd 

5 9 - Instruction    vuq ns'k ]  f gnk ;r  

6 0 -   Instructor    vuq ns'k d 

6 1 - Interpretation    fuoZp u]  O ;k[ ;k  

6 2  Intimation    iz Kk iu] l wp uk] bfÙkyk  

6 3 - Investigation   vUos"k .k ]  rQrh 'k ] tk ¡p&iM+rky 

6 4  Irrelevant    vl ac)]  folax r 

6 5  Issue    ¼l aKk½  f ux Z e]  iz' u]  el yk] ¼ fØ;k ½ tk jh dj uk ]   

     Hkstuk]  ns uk 

J 

6 6   Job    uk S dj h]  tk ¡p ] dk; Z  

6 7   Joining Date   dk ;Z x z g.k &rkjh [ k] dk ;k Zj EH k&rk jh [k  

6 8 -   Joint Secretary  l a;q Dr l f p o 

L 

6 9   Labour Welfare  Je& dY ;k .k  

7 0 - Leave Salary  NqV~ Vh dk  osru 

7 1   Leave Vacancy  vodk 'k &fj f Dr]  NqV~ Vh&fj fDr 
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7 2   Length of Service   l sok dky 

M 

7 3   Management   iz ca/ k 

7 4   Medical    fp f dRl k 

7 5   Medical Leave  fp f dRl k&Nq V~ Vh 

7 6  Medical Officer  fp f dRl k&vf /k dk jh  

7 7   Messenger    l ans'k ok g d 

7 8  Ministry   ea= ky; ] eaf= eaM y 

7 9 - Modification   l a'kk s/k u]  :ik arj  

8 0   Most Immediate  vfr&rkRdk fyd 

N 

8 1 -   Nationality   jk "Vªh; rk  

8 2 - Necessary Action   vko' ;d dkjZ okbZ 

8 3 -   Negligence    m is{kk ]  iz ekn]  x Q yr 

8 4 -   Non- Objection   vuk ifÙk  

8 5 -   Non-Official  x Sj &l j dkj h]  v'k kl dh;  

O 

8 6   Obedience   vkKk ikyu]  vk Kkuq orZ u 

8 7 -  Objection   vkif Ùk  

8 8 -   Offence   vijk /k 

8 9 -   Offer    fu;q f Dr&iz L rko 

9 0 -  Office    dk ;k Z y;]  nQrj ] in  

9 1 -   Office Copy   dk ;k Z y;&iz fr] nQrj dh  iz fr 

9 2 -   Office Hours  dk ;k Z y;&l e;  

9 3 -   Office Order   dk ;k Z y;&v kns'k  

9 4 -   Officer   vf/k dkjh ]  vQl j  

9 5 -   Officer-in-charge  iz H kk jh vf /kdk jh  

9 6 -  Officiating    L Fkk uk iUu 
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9 7 -   Option    fodYi 

9 8 -  Original Copy  ewy iz fr 

9 9 -  Outstanding   cdk ;k ]  m Rd`"V 

1 0 0 -  Overtime    vfrfj Dr l e; 

P 

1 0 1 -  Part Time    va'k dk fyd  

1 0 2 Pay    osru 

1 0 3  Payment    vnk ;x h 

1 0 4  Penalty   naM ] vFkZ &naM] tq ekZ uk  

1 0 5  Pending    vfu.k hZ r iM +k gq vk] :dk gqvk]  yaf cr 

1 0 6  Pension    isa' ku 

1 0 7  Planning    ;k stuk ] ;k stuk  cukuk 

1 0 8  Proceedings    dk ;Z ok gh 

1 0 9  Proposal    izL rk o 

1 1 0  Publicity   iz p kj  

1 1 1  Postpone   eq yroh dj uk 

Q 

1 1 2 Qualification  vgZrk ] ;k sX ; rk  

1 1 3  Quarterly   = S ekfl d 

R 

1 1 4  Rectification   ifj ' kks/k u 

1 1 5  Reference   l anHk Z ]  funsZ 'k ]  gokyk  

1 1 6 Remark   fop k j ] v H;q f Dr 

1 1 7 Remuneration   ik fj Jf ed]  esgurk uk  

1 1 8 Renewal    uoh uh dj . k 

1 1 9 Revenue    jk tL o 

S 

1 2 0  Satisfactory   l ark s"k tu d 
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1 2 1  Scrutiny   l aoh {kk ]  Nk uch u 

1 2 2  Seal     eq nz k]  eksgj  

1 2 3  Secret   x q Ir] x q Ir ck r 

1 2 4  Security   iz frHkwfr] l q j {kk  

1 2 5  Seniority   ofj "Brk 

1 2 6  State Government  jk T; lj dkj  

1 2 7  Stores    l keku]  l k ex z h] HkaM kj  

1 2 8  Summary   l kjka' k]  la{k si 

1 2 9  Superintendent  v/kh {kd 

1 3 0  Supervisor    ioZ os{k d]  l q ijok bZ tj  

T 

1 3 1  Target    y{;  

1 3 2 Technical    rduh dh 

1 3 3  Testimonial    'k alk i=  

1 3 4  Tour     nkS jk  

1 3 5  Training    iz f 'k {k. k]  Vsªf ux  

1 3 6  Translation    vuq ok n 

1 3 7  Traveling Allowance  ;k= k &Hk Ùkk  

U 

1 3 8  Under Secretary   voj &l fp o 

1 3 9  Unemployment   csdk jh ] csjkstx kj h 

1 4 0  Unofficial Letter  v'k kl dh;  i=  

1 4 1 Up-to-date   v|ru 

V   

1 4 2  Verification    l R;k iu  

1 4 3 Violation    vfrØe. k 

1 4 4  Waiting list   iz rh {kk  l wp h  

1 4 5  warning   psrkouh 
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1 4 6  Working days  dk ;Z &f nol ] dk e ds f nu 

147  Working Hours  dk ;Z &l e; ] dke ds ?k aVs 

1 4 8  Working Knowledge dk ;Z &l k /k d&Kku 

1 4 9  Write off   cV~ Vs&[ kk rs Mk yuk  

Z 

1 5 0  Zone    tk su]  vap y  
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f gU nh  ¼ ,sf P N d½f gU nh  ¼ ,sf P N d½f gU nh  ¼ ,sf P N d½f gU nh  ¼ ,sf P N d½     

chchchch ----  , , , , ----  ¼ ¼ ¼ ¼ lk ek U;lk ek U;lk ek U;lk ek U; ½  ½  ½  ½  f }rh;f }rh;f }rh;f }rh;  o"k Z ijh {kk ] 2 01 1 o"k Z ijh {kk ] 2 01 1 o"k Z ijh {kk ] 2 01 1 o"k Z ijh {kk ] 2 01 1     

    

i= &i= &i= &i= & ,d,d,d,d       iw. k k ±d % 90 $ 10 iw. k k ±d % 90 $ 10 iw. k k ±d % 90 $ 10 iw. k k ±d % 90 $ 10 = 1 0 01 0 01 0 01 0 0     

                                l e; % 3 ?kl e; % 3 ?kl e; % 3 ?kl e; % 3 ?k . Vs. Vs. Vs. Vs     

         

1 - rj afx .krj afx .krj afx .krj afx .k hhhh &euksgj  yk y vk uan]  iatkc ;wf uofl Z Vh]  if Cyds'k u C; wjk s]  p . Mhx <++        vad %  22  

f uEuf yf [ kr dfo ikB~ ; Øe esa fu/k kZ fjr gS  % & 

eS fFk yh 'k j . k  x q I r]  t; 'kadj  izl kn]  lw; Z dk Ur f= ikBh  ^f ujk yk*]  l q fe= k uUnu iar]  egknsoh oek Z ]  

vKs; ] /keZ ohj Hkk jrh A  

d½   6 &6  vadksa dh  nks l anH kZ &lf gr O; k[ ; k,¡ dj uh  gk sax hA dq y p kj  O; k [; k,¡ iwNh tk ; saax hA   

[ k½   dfo&ifj p; ]  l kj  vk Sj  m ís' ; laca/k h dq y nk s iz ' u iwNs tk; saxsA  iz R;sd m Ùk j dh 'k Cn 

l h ek  2 00 gksx hA  10  vadksa dk  ,d gh iz' u dj uk gk sxk A  

2222 ---- ,d l R;  gfj',d l R;  gfj',d l R;  gfj',d l R;  gfj' p Unzp Unzp Unzp Unz  &  &  &  & Mk W- y{eh uk jk ;. k yky]  iz dk'k d]  jk tik y ,.M lat]  ubZ  f nY yhA   

vad %  1 6                         

d½   l anHk Z  l f gr O; k[ ; k ds fy, nk s iz' u iwNs tk;aasax s]  m Ùk j  ,d dk  gh nsuk  gk sx kA   bl ds 

 fy, 6  vad f u/ kk Z fj r fd;s x ;s gSaA  

[ k½   ik = k sa ds p fj= &fp = . k]  rRok sa d s vk/k k j  ij  uk Vd dh  l eh {k k  r Fkk  leL ;k  l aca/ kh  

 nk s iz ' u iwNs tk;sax sA m Ùkj  ,d dk gh nsuk  gksx kA  blds f y, 10  vad f u/ kk Z fj r  gS A   

3 -  bl  [ kaM esa rhu&rh u vadk sa  ds p kj  y? kq&m Ùk jk is{kh  iz' u dj us gksax sA  dq y v kB  iz ' u iwNs 

 tk ;asx sA  iz R; sd m Ùkj  dh 'k Cn l h ek  5 0  gk sx hA  ; s iz ' u bl  i=  ds iwok sZ Dr nks [ k aMk sa 

 ¼rjaf x .k h  o ,d l R ; gfj' p Unz *½ ij  vk /k kfjr gk saxsA                         vad % 1 2  

4 -  f gUnh lk f gR; dk  bf rgk l  f gUnh lk f gR; dk  bf rgk l  f gUnh lk f gR; dk  bf rgk l  f gUnh lk f gR; dk  bf rgk l  %  %  %  %  jh frdk y vk Sj  vk/kq f ud dky ¼dsoy dkO ;& [kaM½   vad %  2 0  

¼d½   jh frdk y dh  ifj fL Fk fr; k¡]  uk edj .k ] l h ek&f u/ kk Z j . k]  iz o` fr;k ¡]  j hfrc)  vk Sj  jh freq Dr 

 dk O;  dh  iz eq [k  fo'ks" krk ,¡] j hfrdk O;  ds izeq [ k  dfo %  ds' ko]  f cgk jh ]  ?k ukuan ds  l aca/k  e sa 

 1 0 vadk sa dk  ,d iz ' u dj uk  gk sx k A dq y nks iz' u iwNs tk ;aasx sA  

[ k½   vk/k q fud dk y ds d soy dfork &bfrgk l  [k aM esa l s Hkk jrsUnq  ;qx ] f }osnh  ; q x ] Nk; k okn] 

 iz x frok n]  iz;k sx ok n v kSj  ubZ  dfork dh  dsoy iz eq [k iz o` fr;ksa l s lacaf/ kr  10  vadk sa 

 dk  ,d iz' u dj uk  gksx k A dq y nk s iz' u iwNs tk; asxsA  

5 - oL rq f u"B iz' uoL rq f u"B iz' uoL rq f u"B iz' uoL rq f u"B iz' u %                                                    vad % 20  
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 bl  i=  ds iwoksZ Dr p k jk sa [k aMk sa ds vk/k k j  ij  2 &2  vadk sa ds nl  oL rq f u" B iz ' uk sa  ds m Ùkj  

 nsu s gk sax sA dq y iUnzg iz' u iwNs tk ;sax sA                                   

vk arfj d ewY; k ad uvk arfj d ewY; k ad uvk arfj d ewY; k ad uvk arfj d ewY; k ad u %             vad % 1 0  
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i= &i= &i= &i= & nk s nk s nk s nk s        iw. k k ±d % 90 $ 10 iw. k k ±d % 90 $ 10 iw. k k ±d % 90 $ 10 iw. k k ±d % 90 $ 10 =1 0 01 0 01 0 01 0 0     

                                l e; % 3 ?k. Vsl e; % 3 ?k. Vsl e; % 3 ?k. Vsl e; % 3 ?k. Vs     

uk sV %uk sV %uk sV %uk sV %   i=  nk s esa Hk k "k k&f 'k {k. k  dk O; kogk fj d iz ;k sx  gksx k rFk k Nk= ksa ij  O; fDrx r :i 

 l s /; ku ns uk vf uok ;Z  gksx kA  vr%  d{k k&vuq Hk kx  dh  Nk =  la[ ;k  3 0 &4 0  ds chp  

 l hf er gk sx hA  

1 -  vk n' k Z  ,dk adh vk n' k Z  ,dk adh vk n' k Z  ,dk adh vk n' k Z  ,dk adh  l ax z gl ax z gl ax z gl ax z g ]    l a0  Mk W-  lal k j  p Un]  iatkc ; wfuofl Z Vh  ifC y ds' ku C; wjk s]  

p .M hx <+]  }k jk  iz dkf 'k rA          vad %  1 0                                           

d½   ,dk adh  ds rÙok sa ds vk /k k j  ij  l eh{k kR ed iz ' u ¼  l kj &ys[ ku]  p fj=& fp= .k ]  m ís' ; 

 l aca/ kh ½ A 1 0& 10 vadksa ds nk s iz' u iwNs tk; sasx sA ,d dk m Ùk j  nsuk  gk sx kA          

[ k½   l anHk Z  l f gr O; k[ ; k ugh a iwNh  tk;sx h A  

2 -  l ayX u 5 0  f VI if. k; k sa dk  v H; kll ayX u 5 0  f VI if. k; k sa dk  v H; kll ayX u 5 0  f VI if. k; k sa dk  v H; kll ayX u 5 0  f VI if. k; k sa dk  v H; kl  ¼iwNh  x bZ  nl  f VIif .k ;k sa e sa l s  ik ¡p  dk  m Ùkj  ns uk      

gk sx k A½          vad % 1 0  

3 -  l eh {kk  f l )k Ur %  l eh {kk  f l )k Ur %  l eh {kk  f l )k Ur %  l eh {kk  f l )k Ur %  dsoy uk Vd vk S j  ,dk adh      vad %  1 6  

 ifj H kk "k k]  rÙo vk Sj  ox hZ dj .k  ij  vk /kk fj r] uk Vd rFkk  ,dk adh  nksuk sa fo/ kk vks a l s  l acaf /k r 

 nk s&nks iz' u iwNs tk ;sax s] ftuesa l s 8& 8 vadk sa dk ,d& ,d iz' u dj uk gksx kA  

4 -  O; k ogk fj d O;k dj. kO; k ogk fj d O;k dj. kO; k ogk fj d O;k dj. kO; k ogk fj d O;k dj. k        vad %  2 0  

d½   l ek d`fr] fH kUukFk Z d 'k Cn&; q X e    vad %  4  

[ k½   L oj& laf/k  ,oa O;atu&l af /k     vad %  4  

x½   l af/k &foP Nsn ¼ dsoy O; kogk fj d½     vad %  4  

? k½   ok D; &'k ks/ku       vad %  4  

M½   fojk e&f p g~ u      vad %  4  

 

5 - l kj &l kj &l kj &l kj & ys[k uys[k uys[k uys[k u          vad %  8  

6 - 'k k l dh;  i= &ys[ k u'k k l dh;  i= &ys[ k u'k k l dh;  i= &ys[ k u'k k l dh;  i= &ys[ k u      vad %  8  

7 -  foL rk j. kfoL rk j. kfoL rk j. kfoL rk j. k      vad %  8  

8 -  rduh dh  'k Cnkrduh dh  'k Cnkrduh dh  'k Cnkrduh dh  'k Cnk oyh  ¼dsoy iz 'k k l dh ; 'k Cnk oyh ½oyh  ¼dsoy iz 'k k l dh ; 'k Cnk oyh ½oyh  ¼dsoy iz 'k k l dh ; 'k Cnk oyh ½oyh  ¼dsoy iz 'k k l dh ; 'k Cnk oyh ½   vad %  1 0  

uksV %  15 iz'u iwNs tk ; asxs]  f tuesa l s 10 dk  m Ùk j nsuk  gksx kA  

vk arf j d ewY; k adu %vk arf j d ewY; k adu %vk arf j d ewY; k adu %vk arf j d ewY; k adu %        vad %  1 0  

    

    

iz 'k kl f ud 'k Cnk oyhiz 'k kl f ud 'k Cnk oyhiz 'k kl f ud 'k Cnk oyhiz 'k kl f ud 'k Cnk oyh     
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1 Acceptance    L ohd` fr 

2 Account    ys[ k k]  [ k krk ] fgl k c  

3 Accuse   vfHk ;k sx  yx k uk  

4   Acknowledge (fact etc.) vfHk L oh dk j  dj uk] ek uuk ] dcwy dj uk  

5 Acknowledgement due  jl hn]  ik orh &l f gr 

6 Addressee   ik usokyk  

7 Adjournment  L Fkx u 

8 Administration   iz ' kk l u 

9 Admissible    x z kg~ ; ] L oh dk;Z  

1 0  Affidavit    'k iFk  ysuk]  gyQ ukek  

1 1  Agent    vfHk drk Z ] ,tsU V 

1 2  Agitation    vkUnk syu 

1 3  Agreement   dj kj ] vuq ca/k l gefr  

1 4  Allowance   HkÙkk  

1 5  Amenity   l q[ k &l q fo/ kk  

1 6  Anti-Corruption officer  Hkz " Vk p k j f ujks/k vf/ kdkj h 

1 7  Appeal    vihy]  vih y dj uk 

1 8  Appointment   fu;q f Dr  

1 9  Appoint    fu;q f Dr dj uk 

2 0  Approval    vuq ek snu 

2 1  Article    vuq P Nsn] fu; e]  oL rq  

2 2  Association    l a?k ]  l ekt] lax e 

2 3  At par     l eewY;  ij  

2 4  Attendant    ifj pj  

2 5  Attestation    l k{; kadu]  vuq iz ek .k u 

2 6  Audit     ys[ k k& ij h{k k 

2 7  Ballot Paper   eri= ]  erip h Z  

2 8  Ban    iz frca/k]  j ksd]  ik canh  
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2 9  Bonafide   l n~ Hk koh ]  okL rfod]  vl yh  

3 0  Book-fair   iq L rd esyk  

3 1  Bureau   dk ;k Z y;]  C ;wj ks 

3 2  Cabinet    eaf= eaMy 

3 3  Candidate    vH;Fk hZ ]  iz k Fk hZ ] m Eehnok j  

3 4  Care-taker   j [ kok yk]  v o/ kk ;d  

3 5  Cashier   jk sdf M+; k 

3 6  Censure   fuank  iz L rk o]  ifj f uank 

37 Certificate of Medical vkj ksX ;  iz ek. k& i=  

 Fitness 

3 8  Character Certificate  p fj= iz ek .k&i=  

3 9   charge Sheet   vkj ksi i= ]  Q nZ]  tq eZ  

4 0  Circular   ifj i= ] x 'k rh &fp V~ Bh  

4 1  Circulation of traffic ;k rk ;k r ifj p k yu 

4 2  Circus   Øh M+k  jax ] jax eaMi 

4 3  Citation    iz ' kfL r]  m )j .k ]  vuq ys[k u 

4 4  City Booking Office ux j f VdV? kj ]  ux j  cq fdax &dk ; kZ y;  

4 5  City Compensatory ux j H kÙkk  

 Allowance 

4 6  Civil    uk x fj d 

4 7  Civil poll   ux j f uokZp u 

4 8  Civil Sense    uk x fj d Hk kouk  

4 9  Civil-air-craft  vl S fud ok; q ;k u 

5 0  Claimant   nk osnk j ]  nk oh 

5 1  Collector    l ek grk Z ]  lax z gd] ladyudrkZ ]  dysDVj  

5 2  Colony   cL rh]  m ifuns' k 

5 3  Colossal    fo'k k y]  c` gR dk ; 

5 4  Colour Blindness  o. k kZ U/k rk 
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5 5  Communique  foK f Ir 

5 6   Complaint    f' kdk; r 

5 7  Complementary  iwj d 

5 8  Completion report  l ek iu fj iksVZ  

5 9  Certified Copy  iz ek f. kr iz frfyf i 

6 0  Complementary copy m igkj  iz fr]  ek uk FkZ  iz fr 

6 1  Composite   feyk& tq yk ] l fEeJ. k]  laf' y"V 

6 2  Comprehension   O; kid dk; Z cks/k  

6 3  Contingencies  vkdfL ed O; ; 

6 4  Contractor    Bsds nkj ]  lafonkdk j  

6 5  confiscate    tC r dj uk ]  vf /kgj .k dj uk   

6 6  Corporation   fux e 

6 7  Custody    vfHk j {k k 

6+8  Decorum   f' k"VRk k]  'k kyh urk 

6 9   Defacto    oL rq r%  

7 0  Defaulter   = q fVdkj h] p wd dj usokyk ] ckdh nk j  

7 1  Defendant    iz froknh 

7 2  Depreciation Charge  ewY ;k àkl  iz Hkk j ] v o{k ;  iz Hkkj  

7 3  Design    vfHk dYi]  vf HkdYiuk ] :ik a du]  f Mtk bu 

7 4  Dispatch   iz s" k. k]  jok ux h] izsf "k r dj uk]  j okuk dj uk 

7 5  Dignitary   m Pp in/k kj h] ef gek fU or 

7 6  Director    funs' kd 

7 7  Disbursement   l aforj . k 

7 8  Discrepancy    vuq ' kk l u 

7 9  Discrepancy   fol ax fr] x yrh 

8 0  Discretion    foosd] foosdk f/k dk j  

8 1  Dissent    fol Eefr]  vl gefr 

8 2  Disqualified   v;k sX ;]  v ugZ  
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8 3  Division    foHk ktu] eaMy]  Js. kh ] iz Hkkx ] fM ohtu 

8 4  Eligible    ik = rk  iz k Ir]  ik=  

8 5  Emergency    vkik r~ ]  v kik r~ &fL Fk fr]  vk ikfrd 

8 6  Emigrant    m Riz okl h  

8 7  Employment   jk stx kj ] uk S djh ] fu; kstu 

8 8  Employment Exchange  jk stx kj  dk; kZ y; ] jk stx k j n¶rj  

8 9  Employment Officer jk stx kj  vf /kdk jh 

9 0  Enquiry   iwNrk N ] tk ¡p  

9 1  Enrolment Number uk ekad u l a[ ;k  

9 2  Enrolled   uk ekaf dr 

9 3  Evacuee   fu"Økar 

9 4  Executive Engineer dk ;Z ik yd vfH k; ark ]  dk; Z iky bath fu;j  

9 5  Faculty    l adk ; 

9 6  Finance    foÙk]  #i; k yx k uk 

9 7  Gazetted Officer   jk tif= r vf /kdk jh  

9 8  Gazetteer   jk tfooj f .k dk  

9 9  Gazetted post  jk tif= r in 

1 0 0 Grant     vuq nku]  L ohdkj  dj uk  

1 0 1 Incentive   iz k sRl k gu 

1 0 2 Index    l wp d vuq Øe. kh  

1 0 3 Initials    vk| {k j  

1 0 4 Insured Letter  ch ek fd; k gq vk i=  

1 0 5 Interim    vUrfj e 

1 0 6 Intelligence    x q Irok rk Z ] vk l wp uk  

1 0 7 Intelligentsia  iz cq ) ox Z ] cq f )th oh ox Z  

1 0 8 Intensive reading   x gu iBu 

1 0 9 Intention    vfHk iz k; ]  vk 'k ; 

1 1 0 Judgment    fu.k Z ; 



 23

1 1 1 Jurisdiction    vf/k dkj & {ks=  

1 1 2  Ledger    [k krk  

1 1 3 Lessee   iV~ Vsnk j  

1 1 4 Liaison Officer  l aidZ  v f/k dk jh  

1 1 5 Maintenance  vuq j {k. k]  Hk j . k &iks" k. k]  j [ k& j [ kk o 

1 1 6 Major    O; L d] ckf yx ] estj ]  iz k I rO; 

1 1 7 Manager    iz ca/ kd]  O; oL Fk kid]  eS ustj  

1 1 8 Minor    vo;L d]  uk ckf yx ] viz k IrO;  

1 1 9 Monopoly   ,dk f/k dkj h]  ,dkf /k iR; 

1 2 0 Motion    iz L rko 

1 2 1 Nationalization  jk "Vªh; dj .k  

1 2 2 Negotiation    l af/k okrkZ ]  l e>kS rs dh ck rp h r 

1 2 3 Note of Dissent   fol Eefr ys[ k ]  vl gefr ys[ k  

1 2 4 Notification    vf/k l wp uk 

1 2 5 Oath Commissioner 'k iFk  vk ;q Dr 

1 2 6 Offender    vijk /kh  

1 2 7 Permissible   vuq es; ] vuqKs; ]  {k E; 

1 2 8 Planning Commission ;k stuk  vk ;k sx  

1 2 9 Precedence   iwoZ rk ] vaxz rk 

1 3 0 Procedure   dk ;Z  fof /k 

1 3 1  Public    l koZ tfud] vke]  lj dk jh ] yk sd 

1 3 2 Quorum   x .k iwfrZ ]  dk sj e 

1 3 3 Receipt    ik orh]  iz k fI r jl h n 

1 3 4 Recruitment   HkrhZ  

1 3 5 Receiver    ik usokyk  

1 3 6 Reminder    L ej . k& i= ] vuqL ek j d 

1 3 7 Representative  iz frfuf/ k 

1 3 8 Senior    ofj " B] T; s"B 
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1 3 9 Sine die   vfuf' p r dky ds fy, 

1 4 0 Statutory   dk uwu h ] fof /kd]  l fof/k d 

1 4 1 Stenographer   vk' kq f yfid  

1 4 2 Subordinate    v/kh u] v/kh uL Fk 

1 4 3 Tender    fufonk]  VasM j  

1 4 4 Transfer   cnyh ] L Fkk ukarj . k]  varj .k  

1 4 5 Treasurer   dk s"k iky 

1 4 6 Unofficial    v'k kl dh; ]  v' kk fl d 

1 4 7 Vacancy    fj fDr 

1 4 8 Vigilance officer   l rdZ rk  vf /k dk jh ]  f ux jk uh  vf /k dk jh  

1 4 9 Warrant    vf/k i= ]  okjaV 

    

5 05 05 05 0     f VI if .k ;k ¡f VI if .k ;k ¡f VI if .k ;k ¡f VI if .k ;k ¡     

1  A brief note is placed below    l af{kI r f VI i.k h uh p s izL rq r gSA  

2  Acknowledge receipt of this   bl dh  ik orh  Hksft,A  

3  Action as proposed may be taken   ;Fkk  izL rk for dk ;Z ok gh dh tk,A  

4  Agenda of the meeting is put up   cS Bd dh dk ; Zl wp h izL rq r gS A  

5  Application may be rejected    vkosnu vL oh dkj  dj f n;k  tk,A  

6  Approved as proposed     iz L rko ds vuq l k j vuq ek sfnr  

7  Administrative approval may   iz ' kk l fud vuq eksnu iz kI r f d; k tk ,A  

   be obtained 

8 Await reply              m Ùk j dh iz rh {k k  djsaA   

9  Await further report     vkS j  fooj .k dh  iz rh{k k djsaA  

1 0  Ascertain this position please   d̀i; k fL Fk fr dk  irk yx k;saA   

1 1  Amended draft is submitted for  l a'kk sf /kr iz k :i voyksdukF kZ  iz L rq r gSA  

  approval 

1 2  Brief resume of the case is   ek eys dk  l af {k Ir  l k j  uhp s fn;k  x ; k          

 given below     gS A  
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1 3  Call for explanation     L i"Vh dj .k  ek¡x s 

1 4  Call for report      fj ik sVZ  e¡x ok ,A  

1 5  Comply with the orders   vkns'k ksa dk  ik yu dj saA  

1 6  Clarify the position please    d̀i; k fL Fk fr dk s L i"V djsaA  

1 7  Copy enclosed for ready reference   l qyHk  l anHk Z  ds f y, iz frf yfi l ayX u gS A   

1 8  Copy is enclosed     iz frfyf i l ayX u gSA  

1 9  Copy forwarded for information   iz frfyf i l wp uk FkZ  ,oa vko ' ;d dk; Z okgh 

and necessary action     ds fy, izsf "k r gS A  

2 0  Case may be kept pending    ek eys dks vHkh  vf u.k hZ r j [k k  tk,A  

2 1  Delay should be avoided    foyEc u f d;k  tk,A  

2 2  Disciplinary proceedings may  vuq'k kl f ud dk ;Z ok gh ' kq : dh  tk,A  

   be initiated 

2 3  Draft reply is put up     m Ùk j dk el k S nk izL rq r gS A   

2 4  Enquiry may be conducted    tk ¡p  dh  tk,A  

2 5  Expedite action     'k h? kz dk ; Zok gh djsaA  

2 6  Explanation may be called for   L i"Vh dj .k  ek¡x k tk,A  

2 7  Facts for the case may be put up   ek eys ds rF;  izL rq r djsaA 

2 8  For perusal and return    ns[ k dj  ykS Vk us ds fy,A  

2 9  For comments please     d̀i; k fVIi. kh  nsaA  

3 0  For sympathetic consideration   l gk uq Hkwfriw. k Z fop kj  ds f y, A  

3 1 Forwarded and recommended   iz sf "k r vk S j laL rq r A  

3 2  I concur with the proposal    eS a bl iz L rk o ls v iuh  l gefr iz dV  

       dj rk  gw¡A  

3 3  I have no remarks to offer    eq >s dk sbZ f VI i.k h  ugh a dj uh  gSA   

3 4  Inform all concerned     l Hkh  lacaf /kr O ;f Dr;k sa dks l wfp r djsaA   

3 5  Issue a circular      ifj i=  tkj h djsaA  

3 6  Keep pending      fu.k Z ; ds fy, jk sd j[ ksaA  

3 7  Kindly accord sanction    d̀i; k L oh d̀fr nh f t,A  
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3 8  Kindly confirm     d̀i; k iq f" V djsaA  

3 9  Matter is under consideration   ek eyk fop kjk /k hu gSA  

4 0  No action is necessary    dk sbZ  dk; Z okgh  visf {kr ugha  gSA  

4 1  Needful  has been done    vko' ;d dk; Z okgh dh  x bZ gSA  

4 2  Order may be issued     vkns'k  tkj h fd; k tk ,A  

4 3  Please see the proceeding notes   d̀i; k fiN yh f VI if. k; k¡ ns[ k  ysaA  

4 4  Put up the relevant papers    l acaf /k r dk x t iz L rqr djsaA  

4 5  Reminder may be sent    vuq L ek j d H kstk tk,A  

4 6  Report compliance immediately   vuq ik yu dj ds rq j Ur lwf p r djsaA  

4 7  Specific reason may be given   fof 'k "V dkj .k f n; k  tk,A  

4 8  Submitted for information    l wp uk  ds f y, izL rq r gS A   

4 9  This may be treated as confidential  bl s x k siuh ;  l e>k tk ,A  

5 0  Verified and found correct    tk ¡p k  vk Sj  l gh  ik ;kA  

 



 27

f gU nh  ¼ ,sf P N d½f gU nh  ¼ ,sf P N d½f gU nh  ¼ ,sf P N d½f gU nh  ¼ ,sf P N d½     

chchchch ----  , , , , ----  ¼ ¼ ¼ ¼ lk ek U;lk ek U;lk ek U;lk ek U; ½  r` rh;  o"kZ  ij h {k k ] 2 0 1 1½  r` rh;  o"kZ  ij h {k k ] 2 0 1 1½  r` rh;  o"kZ  ij h {k k ] 2 0 1 1½  r` rh;  o"kZ  ij h {k k ] 2 0 1 1     

    

i= &i= &i= &i= & ,d,d,d,d       iw. k k ±d % 90 $ 10 10 0iw. k k ±d % 90 $ 10 10 0iw. k k ±d % 90 $ 10 10 0iw. k k ±d % 90 $ 10 10 0     

                                l e;l e;l e;l e;  % 3 ?k. Vs % 3 ?k. Vs % 3 ?k. Vs % 3 ?k. Vs     

    

1111 ----  dq# {k s=  % dq# {k s=  % dq# {k s=  % dq# {k s=  %                                                                                         vad %  2 2 

jk e/kk jh flag ^f nudj * iz dk' kd&jk tiky ,.M lat] ubZ  fnYyh  A  

d½   6 &6  vadksa dh  nks l anH kZ  l fgr O; k[ ; k,¡ dj uh  gksax h A dq y p kj  dkO ;ka'k  f n, tk; sax sA  

[ k½   1 0 vdk sa dk  ,d vk yksp uk Red iz' u dj uk gksx kA  dqy nks iz' u iwNs tk ;asx sA  

2 -  x | Qq yokjhx | Qq yokjhx | Qq yokjhx | Qq yokjh ] l Eiknd Mk Wñ 'k gkcq nhu 'ks[k ]  iz dk' kd&j ktiky ,.M lat] ubZ  fnYyh A  

dsoy f uEuf yf [ kr ik B fu/k kZ fjr gSa &                                         vad%  16  

 ^vk ¡l q vkas dh gk syh * ¼ iz sep an½ ] ^vdsyh * ¼eUuq  Hk aMk jh ½ ]  ^p hQ  dh nk or* ¼Hk h" e l kguh½ ]  ^l q Hkk u   

[ kk ¡* ¼j keo` {k c suh iq jh ½ ]  ^Hk kH k h* ¼egk nsoh  oekZ ½ ] ^l nk p k j  dk  rkch t* ¼g fj ' kadj  ijl k bZ½ ]  ^egkRek   

x k ¡/k h* ¼ jk edq ekj  oek Z ½ ]  ^eSa /k ksch  gw¡* ¼f 'koiwt u l gk ;½ ]  ^x i&' ki* ¼ uk eoj  fl ag½ ]  ^teuk s= h  dh  

; k= k* ¼ fo" .k q iz Hk kdj ½ A  

¼d ½   1 0  vaad  dk  , d  vk yksp u k Red  i z ’u  dj u k  gS  A  dq y r h u  i z ’u  i wNs tk;saxs A 

([k) 6 vaad  dh  l Un HkZ  l f gr  O ;k[;k  dj u h  gksx h A  d qy  r h u O ;k[;k, a iwNha tk ; sxh  A 

A  

3 -  bl  [ kaM esa rhu&rh u vadk sa  ds p kj  y? kq&m rj kis{k h iz 'u dj usa gk sax sA  dq y vk B  iz ' u iwNs 

 tk ,ax sA  iz R;sd m Ùk j  dh  'k Cn&l h ek 5 0 gk sx hA  ;s iz ' u bl i=  ds iwok sZ Dr nks [ k aMk sa 

 ^dq # {k s= * ,oa ^x |  Qq yokjh * ij  vk /kk fj r gksax sA      vad %  1 2  

4 - f gUnh lk f gR; dk  bf rgk lf gUnh lk f gR; dk  bf rgk lf gUnh lk f gR; dk  bf rgk lf gUnh lk f gR; dk  bf rgk l  %        vad %  2 0  

 dsoy fuE ufyf [ k r x | &fo/kk vk sa dk m n~ Hk o v kS j  fodk l  %  m iU;kl ]  dgk uh ]  uk Vd]  

 fucU/k ] vkRedFkk ]  thouh]  l aL ej . k] j s[ kk fp =A   

 bu x| fo/k kvk sa esa ls 10 &1 0 vadksa ds de l s de p kj  iz' u iwNs tk; sax s]  Nk= ksa  dk s dsoy  

 nk s dj us gk sax sA  

5 -  oL rq f u"B iz' u %oL rq f u"B iz' u %oL rq f u"B iz' u %oL rq f u"B iz' u %         vad %  2 0  
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uk sVuk sVuk sVuk sV  % % % %      m i;q Z Dr rhu [ kaM ksa dh  lkex z h ds vk /kk j  ij  2&2  vadksa d s nl  oL rq fu"B iz ' uk sa ds 

 m Ùk j iwNs tk;asx sA  dksbZ  fodYi ugh a gk sx kA  

6 - vk arfj d ewY; k ad u %vk arfj d ewY; k ad u %vk arfj d ewY; k ad u %vk arfj d ewY; k ad u %          vad %  1 0  
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i= &i= &i= &i= & nk snk snk snk s        iw. k k ±d % 90 $ 10iw. k k ±d % 90 $ 10iw. k k ±d % 90 $ 10iw. k k ±d % 90 $ 10= 1 0 0 1 0 0 1 0 0 1 0 0     

                                l e; % 3 ?k. Vsl e; % 3 ?k. Vsl e; % 3 ?k. Vsl e; % 3 ?k. Vs     

1 -  f ucU/k  ys[ k uf ucU/k  ys[ k uf ucU/k  ys[ k uf ucU/k  ys[ k u ¼ dsoy l k f gf R; d vkS j  l k ekf td fo"k ;ksa ij  ½   vad %  1 6  

 dq y v kB f ucU /kk sa esa ls fdl h ,d fucU/k  ij  f y[k us ds f y, dgk tk ,x kA  

2 -  l eh {kk  f l )k Ur %l eh {kk  f l )k Ur %l eh {kk  f l )k Ur %l eh {kk  f l )k Ur %           vad %  2 4  

 d½   dkO ; dh  ifj Hk k" kk  rFkk  Hksn ] egk dkO ;]  [ k aMdkO ;] x hfrdk O;  dh ifj Hk k"k k  rFk k  

  fo'k s"krk ,¡A   

 [k ½  x | fo/k k ,¡ & fucU/k ] l aL ej . k ] th ouh rFkk  vk RedFk k ds L o:i vk Sj rÙok sa dk  

  l ekU ; ifj p ;A   

  m i;q Z Dr [ kaM ¼ d½  vk Sj  ¼ [k½ ls lacaf /kr 1 2&1 2 v adk sa ds p kj  iz ' u iwNs tk ; sax sA  

  buesa l s dsoy nks ds m Ùkj  nsus gksax sA  

3333 ----         N Un& vay dk j ifj p;  %  N Un& vay dk j ifj p;  %  N Un& vay dk j ifj p;  %  N Un& vay dk j ifj p;  %                              vad %  3 0  

 d½   dsoy f uEuf yf[ k r vyadk j  fu/k kZ fjr gSa %&  

  vuq iz kl ]  ; ed]  ' ys"k ]  oØksf Dr] m iek] :id]  vfr’ k; ksf Dr]  fojks/ kk Hkk l ]  m Rizs{k k]   

  iz rhiA  

 [k ½ dsoy f uEuf yf [ kr Nan f u/kk Z fj r gSa& 

  nksgk ] l ksj Bk ]  p k S ikbZ ] jk syk]  dq .M fy; k¡]  l oS ; k ] nq z rfoyf Ecr]  gfj x h frdk]    

  m isU nz oz tk]  bU nz otz kA   

  [ kaM  ¼d½  v kS j  ¼[ k½  esa l s 5 & 5  vyadkj ksa v kS j  N Unksa ds  dsoy y {k. k vk S j  m nkgj .k  

  iwNs tk ;sax s] ftuesa l s 3 &3 ds m Ùkj  nsus gksax sA  

4444 ----         f gUnh Hkk "k k  vk S j  m ldh  f yfi %f gUnh Hkk "k k  vk S j  m ldh  f yfi %f gUnh Hkk "k k  vk S j  m ldh  f yfi %f gUnh Hkk "k k  vk S j  m ldh  f yfi %                         vad %  2 0  

 d½   rkj @f ueU = . k i= ] foK fI r@foKk iu dk :i rS; kj  dj uk A  

 [k ½  nsouk x j h fyf i % fodk l ]  x q.k nk s"k ]  l q /k kj  ds m ik ;A  

 buesa ls 10 &1 0 vadk sa ds dq y p kj  iz' u iwNs tk,ax s] ftues a l s Nk= ksa dks nk s ds m Ùk j nsus gk sax sA  

5555 ----         vk arfj d ewY; k ad u vk arfj d ewY; k ad u vk arfj d ewY; k ad u vk arfj d ewY; k ad u                             vad %  1 0  

 

l gk; d iqL rdl gk; d iqL rdl gk; d iqL rdl gk; d iqL rd sa sa sa sa %  

1 - fgUn h  dk  vk Red F kk & l k fg R;] f o'oc a/kq  ^O ;fFk r*] j k/kk  i fC y ds'ku] ubZ fnYyhA 

2 - dk O ; d s rÙo % vkpk;Z nsosUnzukFk 'kekZ] yksdHkkjrh izdk'ku] bykgkckn&1 


