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Abbreviation
Absence
Accommodation
Advice
Allegiance
Alteration
Amendment
Appendix
Assistant

Attendance

Basic pay

Birth Date
Block

Board

Break in Service

By Hand

Cancel
Clarification
Closing Balance
Committee
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Conference
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Consolidated fund
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Head office
Head Quarter
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Import
Increment
Inquiry
Inspector
Instruction
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Investigation
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Issue
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Joining Date
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Defendant
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Design
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Dignitary
Director
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Jurisdiction
Ledger

Lessee

Liaison Officer
Maintenance
Major
Manager
Minor
Monopoly
Motion
Nationalization
Negotiation
Note of Dissent
Notification
Oath Commissioner
Offender
Permissible
Planning Commission
Precedence
Procedure
Public

Quorum
Receipt
Recruitment
Receiver
Reminder
Representative

Senior
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139 Sine die =T breT & oy
140  Statutory B, A, afafs
141 Stenographer argferie

142 Subordinate SIS IR K]

143 Tender fAfaer, <

144  Transfer gaoll, WIIARTT, 3ROl
145  Treasurer PIYATA

146 Unofficial JRATADIY, IAMRD
147 Vacancy Rfae

148 Vigilance officer Fadbdr SR, PR SAfrHrT
149 Warrant AT, IRT

s0  fewforit

1 A brief note is placed below

2 Acknowledge receipt of this

3 Action as proposed may be taken

4 Agenda of the meeting is put up

5 Application may be rejected

6 Approved as proposed

7 Administrative approval may

be obtained

8 Await reply

9 Await further report

10 Ascertain this position please

11 Amended draft is submitted for
approval

12 Brief resume of the case is

given below
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13 Call for explanation
14 Call for report
15 Comply with the orders

16 Clarify the position please

17 Copy enclosed for ready reference

18 Copy is enclosed

19 Copy forwarded for information

and necessary action

20 Case may be kept pending

21 Delay should be avoided

22 Disciplinary proceedings may
be initiated

23 Draft reply is put up

24 Enquiry may be conducted

25 Expedite action

26 Explanation may be called for

27 Facts for the case may be put up

28 For perusal and return

29 For comments please

30 For sympathetic consideration

31 Forwarded and recommended

32 I concur with the proposal

33 I have no remarks to offer
34 Inform all concerned

35 Issue a circular

36 Keep pending

37 Kindly accord sanction

TR AR

Rare Harg |

3SR T Tl N |

T Refd &1 W & |

g e @ oy ufafafy dem= 2
gfafaf dee 2|

gfafelf @l vd smavad HRAE]
& forg ufte = |

AT BT T 3ff=rofid AT oY |
faera =1 fbar Q|

RIS BRIATET Y& DI Y |

SR BT AAIGT TR ¢ |
RICKIRId

e Brfarel a |
RO HAT (Y |

A & T U X |
IGIR e B forg |

GuaT fewoh |
Hergfagel faaR @ forg |

U 3R AR |

H 39 WG W Ul A ydhe
FRAT & |

g9 o8 fewof 78 e 2
aft Hefda afaaal o1 gfud & |
aRuS STRT X |

ot & forg Jiep < |
EARIRCIEINICUR

25



38 Kindly confirm

39 Matter is under consideration

40 No action is necessary

41 Needful has been done

42 Order may be issued

43 Please see the proceeding notes
44 Put up the relevant papers

45 Reminder may be sent

46 Report compliance immediately
47 Specific reason may be given

48 Submitted for information

49 This may be treated as confidential

50 Verified and found correct
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